
 

 

 
 

   
 

 

 
 

  

Dear Parent/Carer 

 

I hope that you and your family are staying well and safe. 

 

We are extremely excited about Your child joining us in September. You may be nervous and wondering how 

transition will work this year, as we go through unprecedented times. Please rest assured that we are working hard to 

ensure that Your child has a wonderful start to Year 7. You will have also received a welcome postcard from Mr Taylor, 

Head of Year 7, just before the holidays. 
 

Improving communication with you via our school app: 
 

We have a lot of information that we would like to share with you, and this year we are moving to an app in order to 

do this; many primary schools already use this system, so you may be familiar with it.  We would like you to 

download our app and register. There are instructions on how to do this at the bottom of this letter. 
 

We ask that you download the app by Friday 12 June so that we can collate all the information. 
 

Once you have downloaded our app you will be able to see a number of features. For now, we would like you to 

check the information that we hold to ensure it is accurate: 
 

1.       Contact information:  address, email and phone numbers 

2.       Any medical information for Your child.  
 

If any information is incorrect please amend this but please check all the information before ‘approving’ it as you will 

not be able to make changes afterwards. Once you have made your changes they will be sent through to our admin 

team. It usually takes 24 hours to update on the app. 
 

From September we will use the app as our main method of communication with you.  You will be able to see 

information about Your child’s attendance, attainment and many other areas. 
 

Social media, emails and our website: 
 

We want to simplify communication with you and so have we have created 
 

· A dedicated transition area on our website, it can be found 

here:  https://www.buttershaw.net/transition/  where copies of all the information you receive will be stored 

· An email address just for parents of Year 6 students so that you can easily ask us any questions about 

transition that you need to: transition2020@buttershaw.net 

· A dedicated Twitter link for transition where we will post useful information for you and Your child. The 

Twitter feed is: Year7BBEC2020 @BBEC2020 
 

Please also remember to check out our other social media sites, Twitter: @BBEC1 

Facebook: Buttershaw Business and Enterprise College and our website: www.buttershaw.net to find out more about 

BBEC in general. 
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We are planning to send you more information in the coming days, so don’t worry if you feel that you still have lots of 

questions; we hope that we will be able answer them in the next few weeks. 
 

I hope that you and Your child have enjoyed your half-term break. Please contact us on admin@buttershaw.net if you 

have any trouble downloading our app.  
 

I look forward to meeting you and Your child very soon. 

 

Yours faithfully 

 

G Porter 

 

Miss G Porter 

Deputy Head teacher 

 

Instructions on how to register to the SIMS app: 

How do I register for the SIMS app? 
 

Before beginning the registration processes, you will need the following: 

 

1. Your unique registration email. We will send you a registration email that contains a registration link and an 

invitation code. This email will be sent from Capita SIMS (noreply@sims.co.uk). If you cannot find this email, 

please check your junk mail and ensure it has not been marked as SPAM. 

2. The date of birth for Your child who will be attending BBEC in September. 

3. A Microsoft email address (including Office 365), Google, Facebook, Twitter username. You can use an existing 

account (e.g. a Hotmail account) or create a new one online - they are free, easy to set up and you can use 

any valid email address and password. 

4. If you would like support in registering an email address please phone the school on 01274 676285 and we 

will be able to help you. 
 

Getting Started 
 

1. Open the email and click the link or the website URL as instructed. A new internet browser window will open 

and you will be asked to log in. 

2. You now need to register with a Microsoft (including Office 365), Google, Facebook or Twitter account. Click 

the icon for the relevant Third Party account (Facebook and Twitter are accessible via the use another 

provider button) and you will be directed to sign in using your existing details. 

3. IMPORTANT NOTE: You will be guided through the login process. Once logged in, you will be asked if you 

want to authorise SIMS Parent to use your account. 

4. You will now be asked for an Invitation code . 

o If you were able to use click this link in the email you received, this field will be populated 

automatically. 

o If you had to select the web address in the email, you will need to copy the invite code from the email 

and paste it into the space provided. 

5. Enter the date of birth for Your child attending BBEC in September. This is for security purposes only and this 

information will not be used in the SIMS Parent system. 

6. Click the Register button to continue. 
 

There are helpful ‘how to’ videos on our website at https://www.buttershaw.net/transition/ 
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