
 

 
 
 
 
 
Dear <Parent/ Carer name> 
 
I hope that you are all safe and well. 
 
As promised, last week, this letter contains some more details about the wider opening of 

BBEC to Year 10 students, what we are able to offer and how we will try to do our very best 

to keep our students and staff safe.  <Name> has already been in school during the 

lockdown period and so will remain as part of our key worker/students who are deemed 

vulnerable group over the next 5 weeks.   

Following government guidelines, we have organised our children into ‘bubbles’.  We have 

nine bubbles of Year 10 students and one bubble of key-worker/vulnerable children.  The 

Year 10 bubbles will not attend all the time, in fact they will only attend school for five 

mornings over the next five weeks whereas the key worker/vulnerable group attends each 

day.  In order to reduce cross-contamination the bubbles have to remain separate.  <Name> 

will therefore remain in the key worker/vulnerable group and there will be provision for 

him/her every day. 

 

Minimising risk 
 
Over the past few weeks we have put in place a number of measures to which it will be 
important for us all to adhere in order for students and staff to stay safe and healthy.  These 
are even more important now we are likely to have more children in school.   
 

1.  Preparing for school: clothing, equipment, food and drink  
 
Clothing:  <Name> should wear casual clothing which is comfortable.  It should not be 
revealing in any way.  Makeup, if any, should be discreet.  
Equipment : <Name> should not bring any equipment to school, s/he should not bring a 
school bag.  Year 10 children will be provided with their own personal set of equipment if 
necessary. 
Food/drink: <Name> should not bring any food or drink into school.  S/he will be provided 
with a bottle of water (that can be re-filled), a snack at break time and a lunch.   

 
2. Travelling to school 
The government have advised that as many people as possible should avoid public transport 
and travel by car or walk or bike to school instead. If <name> needs to travel on the bus 
then s/he must wear a face covering. The face covering must be taken off and put into a 
plastic bag (provided by home) when s/he arrives at school. 



 

 
If <name> walks or cycles to school, <s/he> must maintain a 2m social distance from other 
people on <his/her> journey. 
 
If you are dropping <name> off by car, please park on Reevy Road West and drop <Name> 
off near the student entrance gate. 
 

3.  Entry to school: 
 
<Name> must arrive on time, no later than 8.30 am.  
 
 

4.  Hygiene 
We are, of course, taking extra care over hygiene.  <name> is asked to use hand-sanitising 
gel or to wash hands thoroughly when entering school, his/her classrooms and at break and 
lunchtime.  <Name> will be encouraged to wash his/her hands for at least 20s when visiting 
the toilet.  (The number of students visiting the toilets or filling water bottles at any time 
will be controlled and supervised). 
Each classroom will be supplied with hand sanitising gel, sanitising wipes to wipe down any 
equipment and tissues.    
Regular cleaning of classrooms, door handles, hand-rails and toilets will take place 
throughout the day.  All rooms will have their doors propped open and windows open to 
ensure proper ventilation. 
 
 

5.  Exit from School 
<name> will be dismissed through the student gates on Reevy Road West, must make 
his/her way straight home after school finishes and must not wait for other students or have 
any other students waiting for him/her.  Social distancing must be adhered to on the way 
home. 
 
If you wish to pick <name> up from school, please park on Reevy Road West, please do not 
enter the school site.   
 

 
Absence/ Illness / First aid 

 
 If <name> is unwell please phone into school as normal. 

 

 If <name> or anyone in your household becomes ill with COVID-19 symptoms; a 
new, continuous cough or a high temperature, or has a loss of, or change in, their 
normal sense of taste of smell, do not send <name> to school.  Inform the office, 
your household will have to isolate for at least 7 days.  You will be asked to get 
<name> a test and if this is positive we will isolate the bubble for 14 days. 
 



 

 If any <name> becomes ill in school normal procedures will take place, first aiders 
are on site each day.  If <name> shows any COVID-19 symptoms s/he will be 
removed from their bubble and quarantined until they are collected.  You will be 
asked to get <name> tested, and if this proves positive we will isolate the bubble for 14 
days. 

WE MUST HAVE UP TO DATE CONTACT DETAILS FOR <name> 
 
 

Expectations  
 

We have devised a behaviour and reward system that is similar to but slightly different from 
our normal system.  We hope not to have to use the behaviour system, but will take action 
if any student cannot behave appropriately or makes others unsafe by their actions.  We will 
contact you if this happens. 
 
Students who behave well will receive postcards that will be put into a weekly draw for £5 
online vouchers and a super draw during the last week for £10 vouchers.  Parents will also 
receive reward texts. 
 

What can parents/carers do to help? 
 
Please read the attached home-school agreement; by sending <name> into school, you and 
<s/he> are agreeing to abide by this. 
 

 
 
 
Take care of yourselves, all my very best wishes, 
 
 
 
 
Ruth Hartley 
Head of School 


