
 

 
 
 
 
 
Dear <Parent/ Carer name> 
 
I hope that you are all safe and well. 
 
As promised, last week, this letter contains some more details about the wider opening of 

BBEC to Year 10 students, what we are able to offer and how we will try to do our very best 

to keep our students and staff safe.  I hope at the end of reading this you will feel informed, 

reassured and able to allow <name> to attend BBEC during the five weeks starting Monday 

15th June.  Our school will feel very different to <name> and our other Year 10 students. The 

rules we have to put in place may feel a bit rigid and strange, but we have to operate under 

very different conditions to maximise safety, this is our highest priority.   All children who 

have been in school during the lockdown have picked up our new ways of working and so 

I’m sure that <name> will be able to adapt as well. 

Why is BBEC opening to Year 10 students? 

On May 28th, Boris Johnson announced that all secondary schools should provide some 

face-to-face provision for Year 10 students, from June 15th.  We hope to re-engage Year 10 

students before the summer holiday, allow students to touch base with teachers and 

complete some work that will support <name> with some GCSE subjects. <name> will 

attend school on five days between the 15th June and the end of term.  There will be an 

opportunity for <name> to discuss any difficulties that <s/he> is having accessing work at 

home and to access our welfare staff if s/he would like to.  On-line learning at home will still 

continue.  

We know that you and <name> may be worried about completing all the work necessary 
before the summer examinations next year and we hope that this work in school will 
contribute in some way to <name’s> success. 
 

Minimising risk 
 
We have put in place a number of measures to which it will be important for us all to adhere 
to in order for students and staff to stay safe and healthy (we are following government 
guidelines).  These are described below in the order that they will affect <name> during the 
school day.  More specific information about <name’s> timetable is later in this letter. 
 

1.  Preparing for school: uniform, equipment, food and drink  
 
Uniform:  <Name> should wear full school uniform, please see the school website for a full 
list; summer uniform polo shirts may now be worn, with school trousers and a school blazer.  



 

PE kit will not be needed.  Make-up, if any should be discreet, no false eyelashes or long 
nails as normal. 
Equipment : <Name> should not bring any equipment to school, s/he should not bring a 
school bag.  Year 10 children will be provided with their own personal set of equipment.  
Phones should be switched off, as normal. 
Food/drink: <Name> should not bring any food or drink into school.  S/he will be provided 
with a bottle of water (that can be re-filled) and a snack at break time.  <Name> will finish 
each day< s/he> is in school at lunchtime so lunch will not be taken in school.  

 
 
2. Travelling to school 
The government have advised that as many people as possible should avoid public transport 
and travel by car or walk or bike to school instead. If <name> needs to travel on the bus 
then s/he must wear a face covering. The face covering must be taken off and put into a 
plastic bag (provided by home) when s/he arrives at school. 
 
If <name> walks or cycles to school, <s/he> must maintain a 2m social distance from other 
people on <his/her> journey. 
 
If you are dropping <name> off by car, please enter at the gates on Reevy Avenue and drop 
<Name> off on the top of the turning circle, where s/he will be able to enter school safely.  
 
 

2. Entry to school: 
<Name> will be given his/her start time.  S/he must be on time. Students who are late may 
not be allowed into school. 
 
In order to keep student bubbles (see later) separate from one another, <Name>, must 
enter the site from the main school gate on Reevy Avenue, and must maintain social 
distancing as s/he comes into school. Bikes should not be ridden once inside the gate. (The 
side gate on Reevy Road West will be locked and the student entrance gate will only be used 
by key-worker and vulnerable children). 
 
<Name> will enter the school by the gate at the top of the turning circle, markings on the 
floor will show the 2m social distancing we expect.  <S/he> will then have a short assembly 
in one of our halls which has seating set 
out to ensure social distancing.  The new 
safety procedures will be explained to 
Year 10 students before they go to 
lessons. 
 
 

 

 

Staff will be on hand to guide students until they get used to the new arrangements. 



 

3.  Teaching in ‘bubbles’ 
<Name> will have lessons in English, maths, science and history or geography over the five 
week period.  We will also focus on good mental health and well-being and students will be 
able to access our welfare team during their time in school. 
 
Students have been organised into ‘bubbles’ of no more than 30 students, with classes 
containing no more than 15 students each.  Each ‘bubble’ of students is separate from the 
others.  Each bubble of students has its own start time, teachers, members of the senior 
leadership team, assembly hall, classrooms, lap-tip trolley, break time, toilets, water 
fountain, pastoral manager, finish time etc.  Students and staff from one bubble will not mix 
with another in school.   
 
Classrooms have been organised with social distancing in mind, as have the rooms where 
students will take their break. 
 
 

 
 

 

 

 

 

 

 

4.  Hygiene 
We will, of course, take extra care over hygiene.  <name> will be asked to use hand-
sanitising gel when entering school, his/her classroom and his/her break room.  Name will 
be encouraged to wash his/her hands for at least 20s when visiting the toilet.  (The number 
of students visiting the toilets or filling water bottles at any time will be controlled and 
supervised). 
Each classroom will be supplied with hand sanitising gel, sanitising wipes to wipe down any 
equipment and tissues.    
Regular cleaning of classrooms, door handles, hand-rails and toilets will take place 
throughout the day.  All rooms will have their doors propped open and windows open to 
ensure proper ventilation. 
 
 

5.  Exit from School 
Each bubble of students will exit school, with social distancing, at a different time.  <name> 
will be dismissed through the gates on Reevy Avenue, must make his/her way straight home 



 

after school finishes and must not wait for other students.  Social distancing must be 
adhered to on the way home. 
 
If you wish to pick <name> up from school, please use the coach bays on Reevy Avenue, 
please do not enter the school site.   
 
 

Timetable 
Government guidelines state that students should be taught in quarter year groups and in 
classes of no more than 15 students.  We have divided the students by bands; students will 
attend school for five days between Monday 15th June and the end of term. On each day 
s/he will attend a short assembly and two 90-minute lessons.  
 
Please note the start and finish times; <name> should aim to arrive on time, no more than 
ten minutes early, and must not be late. 
 
<Name> is in group <group>, his/her timetable is below: 
 

Date Start time Assembly hall Lessons  Finish time 

<Day 1>   English & maths  

<Day 2>   English & maths  

<Day 3>   English & maths  

<Day 4>   Science & history or geography  

<Day 5>   English & maths  

 
Absence/ Illness / First aid 

 
 If <name> is unwell please phone into school as normal. 

 

 If <name> or anyone in your household becomes ill with COVID-19 symptoms; a 
new, continuous cough or a high temperature, or has a loss of, or change in, their 
normal sense of taste of smell, do not send <name> to school.  Inform the office, 
your household will have to isolate for at least 7 days.  You will be asked to get 
<name> a test and if this is positive we will isolate the bubble for 14 days. 
 

 If any <name> becomes ill in school normal procedures will take place, first aiders 
are on site each day.  If <name> shows any COVID-19 symptoms s/he will be 
removed from their bubble and quarantined until they are collected.  You will be 
asked to get <name> tested, and if this proves positive we will isolate the bubble for 14 
days. 
 

 

WE MUST HAVE UP TO DATE CONTACT DETAILS FOR <name> 
 
 



 

Expectations  
This is a difficult and stressful time for all of us; parents, students and staff.   We want to 
make this whole experience as safe, easy and purposeful as possible.   
 
We have devised a behaviour and reward system that is similar to but slightly different from 
our normal system.  This will be explained to all year 10 students in their assemblies.  We 
hope not to have to use the behaviour system, but will take action if any student cannot 
behave appropriately or makes others unsafe by their actions.  We will contact you if this 
happens. 
 
Students who behave well will receive postcards that will be put into a weekly draw for £5 
online vouchers and a super draw during the last week for £10 vouchers.  Parents will also 
receive reward texts. 
 

What can parents/carers do to help? 
We recognise that the decision to send <name> into school may be a difficult one to make 
and we respect whatever decision you make.   We will be sending an email to <name> with 
similar information to the material we have sent you.  You might also find this government 
advice useful 
 

https://www.gov.uk/government/publications/closure-of-educational-settings-information-for-

parents-and-carers 

We ask you to go through the information we have given to you with <name> and to 
reinforce the need for safety for all in school. 
 
 

If you decide that you do want to send <name> into school, please: 
1 .  Read the attached home-school agreement; by sending <name> into school, you and 
<s/he> are agreeing to abide by this. 
 
2.  Contact us by Friday 12th June by email to year10student@buttershaw.net  or texting us 
on 07469 354505 with  
                          Your child’s full name 

Two contact telephone numbers with contact names. 
Any dietary requirements 

 
We are really looking forward to welcoming Year 10 students back after such a long time 
and hope to see <name> soon.  I am sorry that this is such a long letter, but there is so much 
to say.  Please contact our admin office if you have any questions. 
 
Take care of yourselves, all my very best wishes, 
 
 
 
Ruth Hartley 
Head of School 

https://www.gov.uk/government/publications/closure-of-educational-settings-information-for-parents-and-carers
https://www.gov.uk/government/publications/closure-of-educational-settings-information-for-parents-and-carers

