
 

 

You can install Office on up to 5 PCs or Macs, 

5 tablets, and 5 smartphones. 
 

Step 1. Login to your school email (https:// login.microsoftonline.com), 

and click on your initials in the top right hand corner of the screen. 

 

Step 2. Click ‘My Account’ 

 
 

Step 3. Click ‘Install Office’. 
 

 
 



 
 

Step 4. Click the downloaded file at the bottom of the screen, and Click yes 

to install. 
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