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	APPLICATION FOR LEAVE OF ABSENCE FROM SCHOOL



Buttershaw Business and Enterprise College
Pupils attend school for a maximum of 190 days each academic year. Full attendance is vital for your child’s educational progress. Buttershaw Business and Enterprise College expects all parents/carers to ensure that their children attend school whenever possible. Absences due to holidays taken during term time can seriously impact on a pupil’s academic attainment. Bradford Council’s policy allows for a maximum of 10 days leave of absence ONLY in exceptional circumstances and this has to be authorised by Buttershaw Business and Enterprise College. Failure to return your child on the agreed date will result in a Penalty Fine of £60 (per parent, per child) being issued by Bradford Council and could result in your child losing their place at school. 

If you wish to apply for your child to be absent from school for any reason, please complete this form and return it to the School’s Attendance Officer at least two weeks before the intended date of absence. Thank you.

PARENTS’ SECTION
	Surname of child
	

	First name
	

	Date of birth
	

	Form Group
	

	Surname of parent/carer
	

	First name of parent/carer
	

	Address of child
	


	Postcode
	

	Telephone number
	

	Reason for absence
	


	Length of absence applied for (number of school days)
	
	Destination
	

	Date of departure
	
	Date due back in school
	


	Emergency telephone contact in the Bradford district


	Parent’s/carer’s signature
	

	Date



SCHOOL’S SECTION – to be completed by BBEC Attendance
	Date of first leave
	
	Date return to school
	
	Days
School sessions
	

	Name of child
	
	
	
	
	Form

	Name of parent/s
	
	

	Confirmed address on SIMS
	

	Put on SIMS
	

	Letter sent to RHA
	Date:

	Letter posted home
	Date:

	Relevant for letter to Bradford Council
	Yes / No   Date paperwork sent to B.Council


[image: ]
image1.png
BUTTERSHAW

BUSINESS & ENTERPRISE COLLEGE

A member of
the bdat family




image2.png




